Uploading files to FTP site

using a Mac and Cyberduck

· First download Cyberduck online: http://cyberduck.ch/Cyberduck-3.3.zip
· Follow directions to install CyberDuck on your Mac.

· Open Application.

· Click Open Connection on the top left. (See image below)
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· This will open a new screen.  Fill in the information exactly as seen below.

· All the areas marked with red dots require action.

· Server: (copy and paste this info) ftp://38.103.25.49/WHNPA2010/
· Username: (copy and paste this info) whnpa#1

· Password: (copy and paste this info) Wh#2010

· Check the box “Add to Keychain” and it will remember your password.

· Note: the username and password are case sensitive
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Uploading files to FTP site

using a Mac and Cyberduck

· Once on the Site you will see two folders, one for Editing and one for Photography.  Choose the folder by double clicking on the folder icon.
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· Inside each of these folders are numerous folders for the various categories for each contest.  Drag and Drop (click and hold), and drag the QuickTime file to the correct category folder and release. This begins the upload of the file to the appropriate folder. A progress bar will appear in a list.  It will indicate once the file has been successfully uploaded.

· You must place the file in the proper category.  If you are entering the same piece into multiple categories you must place the file in multiple folders.
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Uploading files to FTP site

using a Mac and Cyberduck

· Once you have successfully uploaded all of your files, you must email your Entry Form & Summary Sheets to: tvcontestentry@whnpa.org 

· Your submission is not complete until you receive a confirmation email from Charlie MacDonald.  If you do not receive a confirmation within a few days please contact Charlie directly at: cmacfido@gmail.com
· Entrants are encouraged to pay entry fees by PayPal from the WHNPA website at: http://whnpa.org Email completed documents to: tvcontestentry@whnpa.org You may also print and mail these forms. DO NOT use FedEx, UPS, etc. Send USPS MAIL ONLY to this address:

WHNPA - TV Contest Committee

P.O. Box 7119 Ben Franklin Station

Washington, DC 20044-7119

· All submissions and payments must be received by Jan. 29, 2010, at 6 p.m.

· Direct all questions and concerns to: tvcontestinfo@whnpa.org and a member of the TV contest committee will respond.
TV CONTEST COMMITTEE 

Doug Wilkes - Chariman, Pege Gilgannon, Marty Doane, Joni Mazer-Field, Charlie MacDonald, Ed Eaves, Whitney Shefte, Bethany Swain
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